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0 32IUTEe NePCOHAILHBIX JAHHBIX PA0OTHHKOB

1. Obmme nojoxennsn

I.1. Uenwio nannoro [onoskenns apnsercs 3auMTa NepcoHanbHLIX JAHHEBIX
paboruukos MbJ1OY «Jlercknii can Ne28 «Tepemok» o1
HECaAHKUHOHHPOBAHHOI'O JIOCTYNA, HENPABOMEPHOIO HX HCNOABIOBAHHA HIH
YTpaThl.

1.2. Hacrosmee lNonowenue paspabotano na ocHoBaHuu crateil KoHcTHTyHK
P®, Tpynosoro kopexkca Pd, Kogekca PO 00 anMuHACTpPaTHBHLIX
npasoHapyenusx, I'paxnanckoro koaekca P®, Yronosuoro kozexca Pd, a
Takwe Qejgepansioro 3akona "O0 mudopmaumn, HEDOPMATHIALMH W 3AWIMTE
HHpOpMaHK".

1.3. llepconankHbie AaHHBIE OTHOCATCA K Kareropud KoH(HAeHUHATLHOM
uHpopMaumn. Pexum KoHQUACHIHATEHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCH B
chayuasx 00e U IHYHBAHNA WIH 10 HCTEHEHHN 75 JIET CPpoKa XpaHCHHA, €C/TH HHOE He
OMpeaejacHo 3aK0HOM.

1.4. Hacrosmee T[lonomeHne yTBEPKAACTCH H  BBOJAWTCA B ACHCTBHE
npuxazoM iaseavioweii J1OY w sangercs oba3arenbHBIM UIA HCNOIHEHHS BCEMHM
pabOTHHKAMM, HMEIOLIHMH IOCTYTI K NEPCOHANLHbIM JIAHHLIM COTPYIHHKOB.

2. TlonATHE W COCTAB NEPCOHANBHBIX JAHNBIX

2.1, Tlepconansueie nauunie paborHuka - wHdopmanmus, HeoBxomumas
paboTozaTenio 8 CBA3M ¢ TPYJAOBLIMH OTHOIICHHAMH M KacaloliMecs KOHKPETHOIO
paboruuxa. [loa undopmaumeil o paboTHukax NoHWMalOTCs caejlenns o daxrax,
cobbiTHX M oDcTosTenbCTBAX  AMIMM  paboTHMKA,  NO3BONSIONUIHE
HACHTH(HIMPOBATE €10 JIMYHOCTh.
2.2. B cocras nepconanbHbiX ganHbix paboruuka MBJIOY «/lerexuii can No28
«Tepemok » Bxojar:

- aHKeTHBIE B OHOrpadHYecKHe JaHubIe;

- oGpazosanme;

- CBE/ICHUA O TpyaoBOM M obiem cTaxe;

= CBCJACHHA O COCTABE CEMBH;

- NACHOPTHBLIE AAHHBIE;




- CBEJIEHHA O BOHHCKOM y4eTe;
- cBejleHus 0 3apaboTHOH nuaTe coTpy/IHHKE;
- CBEACHHA O COLHANLHBIX JThIMOTAX,
- CNELHANBHOC T,
- 3aHHMaeMasn J10/’KHOCTb,
- HAITHYHE CY/AHMOCTEH;
- AApec MecTa AHTeNbCTRA;
- AoMaluHui renedon;
- MecTO paboThl K yuebbl 4IeHOB CEMbH 1 POACTBCHHHKOB;
- XapaKkTep R3AHMOOTHOLIEHHH B ceMbe;
- COIeKAHHE TPYJI0BOIo JOroBopa;
- COCTAB JICKNAPUPYEMBIX CBE/ICHUIT 0 HATHYHH MaTEPHANLHBIX LIEHHOCTEH,
- ColepXKaHmne JeKIapaluH, MoasaeMoil B HATOroOBYIO HHCTIEKIHIO,
- NOTHHHHKH W KOTTHH NPHKAIOB 10 JIMYHOMY COCTaRY;
- THYHBIC JIC18 H TPY0BbIE KHHIKKH COTPYAHHKOB;
= OCHOBAHHA K MMPHKA3aM No JHYHOMY COCTaBRY,
- nena, COAEpPAEUIHE MaTePHalbl M0 MOBBILCHHID KBAIH(PHKALNH ¢
MEPEnoIroTOBKE COTPYAHHKOB, HX ATTECTAllHH, CNyReOHBIM pacciieloBaHHAM,
- KOTIHW OTHETOB, HANPABIACMbIC B OPTAHLI CTATHCTHKM,

2.3. Jloky™meuTthl, ykazaunele B 1. 2.2, wHactosulero [lojaoxexus, SBISIOTCH
KOH(MHACHIHANBHBIMY, XOTH, YYMTBIBAN WX MACCOBOCTh M CIHHOE MECTO
0OpaboTKH M XPAHEHHS - COOTBETCTRYIOIIMHA rpHd orpauMyeHns Ha HHX He
CTABHTCH.

3. Obpaborka NepeonAILHBIX TAHHBIX

3.1, Tlon obpaBorkoil nepcoHaibHbIX MaHHBIX pabOTHHKE MOHHMAETCH
nojydeHue, XxpaHeHwe, xoMmOHHHpOBaHMe, nepesaua WaM moboe apyroe
HCMOAB3OBAHHE MEPCOHATBHBIX JAHHBIX PabOTHHKA,

32. B uemsax obecnedenus npas W cBoDOj 4e/OBEKa W rpaXkaaHHHa
paborosatens M €ro0 NPEACTABHTENH NpH 00padOTKE MEPCOHANBHEIX JAHHLIX
paboTrmKa obs3ans cobmonats caeayoume odume TpedboBaHMA:

3.2.1. Obpaborra nepeoHaNbHLIX JIAHHBIX PaDOTHHKA MOKET OCYLIECTBAATLCH
HCKTIOUHTEIbHO B uensx obecnedenns cobmoneHns 3aKOHOB W MHBIX
HOPMATHBHLIX [PABOBLIX aKTOB, COACHCTBHA paboTHUKAM B TPYL0yCTpOHCTHE,
o0y4eHHH M NPOABMKEHHH 1O ciaykbe, obecnedenus aHuHON OGe30MACHOCTH
pabOTHUKOB, KOHTPOJIS KOMHYECTBA M KadecTBa BbINONHACMOH paborTel M
oGecnedeHns COXPaHHOCTH HMYTHECTBA.

32.2. llpn onpenenenun obvema u cozepkanus oOpabaTeIBaEMbLIX
NepcoHaNbHLX AaHHLIX paboTHuka paboTosarenb A0AKEH PYKOBOACTBOBATHLCH
Koncturyuneit Poceniickoit  ®epepaunn, TpyaoBbIM  KOACKCOM H  HHBIMH
tenepanbubiMK 3aKoOHaMK,

3.2.3. llosyuenne nepeoHanbibIX JAHHBIX MOXKET OCYIUECTBAATLCA KAK MyTEM

['IPE.H.CTHHJTEHHE HX caMHM p«aﬁﬂmHHGM. Tak H OYTEM THJIYHEHHE HX H3 HHbIX
HCTOMHHKOB.




3.2.4. llepconaibhpie aHHBIE caeayer noaydars y Hero camoro. Ecam
NepcoHanbHLle janHble pabDOTHHKA BOIMOKHO MNOAYHHTL TOALKO Y TPEThEH
CTOPOHBI, TO pabOTHHMK AouikeH ObTh yBeaomieH 00 3ToM 3apaHee, H OT HEro
n0a#HO ObITh NOAYHEHO NUCbMEHHOE cornacue. Pabotonatens jaosken coobumTh
paboOTHHKY © UEensX, NPeAnofaraeMblX HCTOMHMKAX H crnocodax noay4eHHs
NEPCOHANBHBIX JIAHHBIX, @ TaKke O Xapakrepe noMlexaumms nojiyueHio
NEPCOHANBHBIX JaHHBIX H MNOCNEICTBHAX OTKA3A ]JH.EUFHHK& 0aTe NHCBMCHHOC
COTJIACHT HA HX NOYHCHHL,

3.2.5. PabGoroparens He HMeeT mpasa noay4ate W oOpabarsiBaTh
NEpCoOHANbHBIE daHHblE PabOTHHKA O ero NOAWTHYECKHX, PEIHIHOIHLIX H HHBIX
yOekKACHHAX W uAcTHOH XuInW. B cayuasx, HeNnocpejicTBEHHO CBAIAHHMIX C
BOMPOCAMH  TPYIOBBIX OTHOWEHWH, NaHHBIE O YacTHOH #H3HM paboTHHKa
(MH(opMaLHE O KHIHEACATEABHOCTH B cepe CeMeHHBIX OBITOBBIX, JHYHbIX
OTHOWEHHH) MOTYT DLITH nosydens ¥ oGpaboransl paborogarenem TONLKO € €ro
MUCEMEHHOTO COrIacHs.

3.2.6. Paboroparens wHe HMeeT npaso nonyqars w  obGpabarsiBaTh
NepcoHaibHbie  AanHble  paboTHMKA © ero  “WieHCTBE B  ODLIECTBEHHbIX
O0BLEAHHEHHIX HIH ero NpodColO3nON JSATENLHOCTH, 33 HCKTIOYEHHEM CIIy4aes,
NPeAYCMOTPEHHBIX (ellepaibHLIMH 3JAKOHAMM.

3.3. K obpadotke, nepejlatie H XpaHSHHIO NEPCOHANBHBIX JaHHBIX paboTHHKA
MOIYT uMeTh gocTyn corpyiarnkn MBAOY «/lercknit can Ne28 «Tepemok:

- 3apeayiownii JIOV;

-3AMECTHTEINb 3aBE/YIOLIETO,

34. McenomsioBauue MEPCOHANLHBIX  JaHHLIX  BOIMOKHO TOJALKO B
COOTHETCTBHH C LENAMM, ONPEASIHBILAMH HX NOIYYEHHE.

3.4.1. TepconansHble jAaHHBIE HE MOIYT ObIThb MCHONBIOBAHLI B LEMNX
NpHYHHEHHS HMYLIECTBCHHOIO M MOPaTbHOIO BPEia TPakIaHaMm, 3aTpyAHCHHS
peanusaumy npas M ceoboa rpaxaan Poceuniickoil ®Meaepamun. Orpanuyenue npas
rpaxkaan Poccuiickoil Menepaln Ha OCHOBE HCNOAL3OBaHHA HHBOPMaLHK 00 1X
COUMMATBHOM  TIPOHCXOXKIEHHH, ©  pacoBoil, HAUHOHANBLHOW, HILIKOBOWH,
PEUIMOIHON M NApTHHHOH NPUHAAISKHOCTH 3anpelleHo ¥ Kapaercs B
COOTBETCTBHH € 3aKOHOAATECILCTBOM.

3.5. llepenaua nepcoHabHBIX AaHHBIX PabOTHHKA BOIMOKHA TONBKO ¢
cornacHs  paboTHHMKa MAH B CAYYAAX, [NPAMO  NPEAYCMOTPEHHBLIX
JAKOHOAATETBCTBOM.

3.5.1. llpn nepenaye nepcoHansHeiXx AaHubiX paboteuka paboroaarens
JloUrKeH cobmoaaTh cheaylolme Tpebosanns;

- He cooDllaTh NepcoHiibHbie TaHHbie paboTHHKA TpeTheli cTopoHe Oe3
MACBMEHHOIO coraacus  paboTHWKa, 3a HCKIIOYEHHEM CIy4aes, KOrja 5To
HEOOXO0MMO B LS NPeAynpekIeHHs YIPoibi KHIHN U 310poBbi0 paboTHHKA, 8
TAKWKE B CydasX, VCTAHORICHHBIX (peaepanbHbiM 3aKOHOM;

- He cooblaTh NEpcoHANbHbIE AaHHbie PAGOTHHKA B KOMMEPHECKHX Lensx
Ge3 ero NHCEMEHHOTO COTNAcHS;

- MPEAYIPEaNTh fIMIL, NOTYHAIOWHKX NEPCOHAILHBLIE JaHHbie paboTHHka, ©
TOM, 4TO 3TH JaHHLIE MOTYT ObITh HCMOIBIOBAHL! IHIIE B HUENAEX, M8 KOTOPEIX OHH




coobuersl, W TpebOBaTL OT HTHX NIl NOATBEPKAEHHUA TOrO, 4TO 3TO MPABHIO
cobmoneno. Jlnua, nomydaloluHe nepcoHanbHble JaHHbie paboTHHKa, o0s3aHbl
cobmoaaTh pekuM CeKkpeTHoCTH (KoHpuaeHuransHocTH ). Jlanhoe nonoxenune He
pacnpoCTpaHseTcs Ha 0OMeH NEepPCOHAILHLIMH AaHHBIMM PabOTHMKOB B MOpAKe,
YCTAHOBIEHHOM (pe/lepanbHBIMH 3AKOHAMM;

- paspellath JOCTYN K NEPCOHANbHBIM JaHHBIM  pabOTHHKOB TOJIBKO
CNCUHANBHO  YIIOIHOMOYEHHBIM  JIHIAM, ONpelefieHHLIM  MPHKa3oM 110
OpraHn3aliuK, NPH ITOM YKa3aHHBIC JIHLA JONKHB HMETh NPaBo NOIY4aTh TONBKO
Te MEpCcoOHANbHbIE JaHHble pabOTHHKA, KOTOpEIE HeOOXOAHMBI ANA BEIOIHEHHS
KOHKpeTHBIX dyHKIMi;

- He 3anpalmsarth MHOOPMALMIO O COCTORHWHM 10poBbE paboTHuka, 34
HCKTIOYEHHEM TeX CBEJeHMil, KOTOPLIE OTHOCHTCH K BONPOCY O BOIMOKHOCTH
BhINOAHEHHA paboTHHKOM TPYAOBOH (yHKLHK;

- [epeilaBaTh  NEpPCOHANLHLIE  JlaHHble  pabOTHHKA  [peICTABHTENAM
pabOTHHKOB B NMOPAJKE, YCTaHOBACHHOM TPYIOBBIM KOJEKCOM, W OTpaHH4YHBATH
3TY HHOOPMALHIO TONBKO TEMH NEPCOHATLHBIME JaHHLIMKH paboTHHKA, KOTOpPbLIE
HEOOXOAMMBI U1 BINOJHEHHS YKAIAHHBIMH NPEACTABHTENAMM MX GyHKLMA,

3.52. Tlepenaua nepcoHanbHLIX JaHHBIX OT JIepkaTeNs WM €ro
npeacTaBuTeNell BHEHEMY MOTPEOHTENO MOKET AOMYCKATHCH B MHHUMAILHBIX
00BEMAX B TONLKO B HEIsX BLIMONHEHNS 98124, COOTBETCTRYIONMX 00bEeRTHBHOH
npu4xHe cbopa ITHX JaHHEIX.

3.5.3. llpn nepejave nepcoHIbHBIN JaHHLIX paboTHHKAa moTpebHTensM (B
TOM YHCHE H B KOMMEPHECKHX UeNfX) 3a npeaens opranuiaunn paboroaarens He
Aomxen coodmare 9TH AaHHbie TpeThell cropoHe Ge3 NUCBEMEHHOIO COoraacHs
paboTHMKA, 38 MCKIIOMECHHEM Ciyvaes, Korjaa 310 HeoOxomuMo B UeAsX
NpeIynpesaeHus YIpo3bl XKHIHW M 310poBBI0 pabOTHHMKA HIAH B CAyYasx,
YCTAHOBARHHBIX (e epanbHbiM 3AKOHOM,

3.6. Bee mepsi koHQMAEHUHANLHOCTH NpH cbope, oOpaboTke W XpaHEHWH
NEPCOHANBHLIX JAHHBIX COTPYIHHKA PACIPOCTPAHAIOTCH KaK Ha OyMaxHbIe, TaK W
Ha VIEKTPOHHBIE (ABTOMATH3IHpOBaHHEIC) HOCHTETH HHpOpMAaLHK.

3.7. He ponyckaercs oTBeHaTh HA BOMPOCH, CBA3AHHBIE C nepeaaved
nepcoHanbHoi HudopMain# no Tenedory WK dakcy.

3.8. XpaneHne NepeoHANbHBIX JAHHBIX JOMKHO TPOHCXOAWTE B TOPAJKE,
HCKIHOMAIOIIEM UX VTPATY MIIH AX HENPABOMEPHOE HCTIONIBIOBAHKE,

3.9. Ilpw npuuatum  pewennil, sarparMBarouMx MHTepecsl paboTHuka,
paborosareas He HMEET Npasa OCHOBBIBATHCH Ha [EPCOHATBHBIX JAHHBIX
pabOTHHKA, NOJYYEHHLIX HCKIIOUHTENLHO B PE3YAbTATE HX ABTOMATHIHPOBAHHOM
ofpabotk WK MEKTPOHHOrO nonyyeHHs. PaboTonarenh YYMTHIBACT AHYHBIE
KayecTsa paboTHuka, ero godbpocosecThsiii U 3thhexTHBHLI TPYA.

4. loeryn K nepeonaibubiM IaHHbIM
4.1. BayTpennuil 1ocTyn (IOCTYN BHYTPH OPraHH3allM ).

4.1.1. lpaso n0cTYNa K NEPCOHATLHBLIM JAHHBIM COTPYAHMKA HMEIOT:
- saseyiomas JIOY;




- PYKOBOJAMTENM  CTPYKTYPHBIX TNOApayieneHuii 1o  HanpaBieHHio
ACATENLHOCTH  (OCTYN K JAHYHBIM J@HHBIM TOABKO COTPYAHHKOB CBOETO
noapaiieneHus ),

- [IPH NEpeBojie Ui 0AHOT0 CTPYKTYPHOIO NOApasieleHla B Ipyroe, AoCTyil K
NEepcoHaAlbHALIM JAHHBIM COTPYJIHHKA MOKET MMETh PYKOBOIHTENE HOBOIO
NnoapazneicHHs;

- cam palOTHHK, HOCHTENb JAHHbLIX;

- JIPYTHe COTPY/IHHKH OPraHH3alMK NP BRINOIHCHHN HMH CBOMX clymebHbIX
obs3aHHOCTEI.

4.1.2. Tlepedenb AMil, HMEIOWNX AOCTYIT K MEPCOHANBHBIM  JIAHHBLIM
paboOTHHKOR, Onpe/ienserTcs npuKaiom asenayiomeit [JOV.,

4.2. Buewnuit roctym.

4.2.1. K umcay wmaccoBelx norpedHTEneH NEPCOHANBHBIX [JaHHBIX BHE
OpraHM3anum MOAEHO OTHECTH rocyJapCTBeHHbLIE W HENoCYJapCTBEHHLIC
(DYHKUHOHANbHBIE CTPYKTYPBI:

- HANOIOBLIC HHCNEKIIHH;

- PABOOXPAHHTENLHBIE OPraHbi;

- OpraHkl CTATHCTHKH,

- CTPAXOBble AreHTCTBa:

- BOGHKOMATHI;

- OpraHsl COUMATBHOrO CTPAXOBaAHMA,

- MEHCHOHHbIE (POHIBL;

- MOAPa3ie/IeHHA MYHHIIMNAIBHBIX OPraHOB YIIPABICHHA;

4.2.2. HamopHO-KOHTPONLHBIE Opraikl HMEWT J0CTYN K HHOOpMaLHK
TOJIBKO B chepe cBoeii KOMIETEHIHH,

423, Opranuszaumu, B KOTOPLIE COTPYAHHK MOKET OCYLIECTBIATH
IEPEUHCIIEHHS JICHEKHBIX CPEJICTB (CTPAXOBbBIE KOMIIAHWM, HEroCYyHapcTBEHHbIE
MeHcHoHHble  hoHabl,  OIArOTBOPUTENBHBIE  OPraMM3allMM,  KpPeaWTHbie
YUPEKICHHS ), MOIYT MOAYYHTh JOCTYI K NEPCOHANLHLIM JaHHbIM paboTHHEKA
TONBKO B CIVHAE €0 NMHCEMEHHOI0 paspelleHus.

4.2.4, Jlpyrue oprasssammm.

Ceenenns o padoralomiem CcOTPYIHMKE MAH YK€ VBONCHHOM MOIYT OBITh
NPeROCTaRACHBl APYTOH OPraHH3alMK TOJLKO € MHCBMEHHOIO 3anpoca Ha Onanke
OPraHH3aluM, © NPHIOKEHHEM KONMMH HOTAPHATBHO 3ABEPCHHOrO 3asBICHHN
paboTHHKA,

[lepconansubie  AaHHBIE  COTPYJHMKA MOIYT OBITH  NPeJOCTaBACHSI
POACTBEHHHKAM WIH “IeHAM €r0 CeMbH TONLKO € NHCHMEHHOTO pa3peltieHHA
CaMoro CoTpyJaHHKA.

B cayuae passona GuiBiias cynpyra (cynpyr) MMmeior rpaso obpaTHTECH B
OPraHM3aliMio ¢ MWACBMEHHBIM 3aMpocoM o paiMmepe 3apabDoTHOH nnarsl
coTpyannka He3 ero cornacus (YK P®),




5. 3amura nepeonaibHbIX AaHHBIX

5.1. Tloa yrpo3oil HiaM ONACHOCTRIO YTpaThl NEPCOHANLHBIX JAHHLIX
MOHUMAETCA CAMHHYHOE HIH KOMIUIEKCHOE, peasibHOe W/H MOTeHLHANLHOE,
AKTHBHOE WIH NACCHBHOE MPOABIEHHE WOYMBILLIEHHBIX BOIMOKHOCTEH BHCIIHUX
WIH BHYTPEHHHX HCTOYHHKOR YIpo3bi CO3NaBaTh HeGNaronpusTHble coObITHA,
OKa3BIBATH AeCTabKIMINpYIONlee BOIICHCTRHE HA 3aUMIAeMYI0 HHOpMAaLHIO.

5.2. Puck yrpossl mobsiv HHOPMALIHOHHBIM pPeCypcaM CO3AAI0T CTHXHHAHBIC
Gencreua, OJKCTpeManbHBIE CHTYAUHM, TEPPOPHCTHYECKHE [IeHCTBHS, aBapHM
TEXHHYECKHX CPEICTB M JHHHA CBA3M, ApyrHe oObeKTHBHbIE ODCTOATE/ILCTBA, @
TAKHKE 3aHHTCPECOBAHHLIE M HE3AMHTEPECOBAHHBIE B BOZHHKHOBEHHM YIPOibl
ML,

5.3. 3BawMra nepcoHaNbHLIX JIAHHEIX [OpeacTaBaseT coDoH KecTKo

PerﬂEMEHTHPUEE.HHbIﬁ H ﬂHHaMH‘IEEEII-TEIHGHGFH‘IﬂCKHﬁ ITPOI.IECC.
NpeayNpeAAAOIHI HAPYIICHHE AOCTYITHOCTH, UEJOCTHOCTH, JAOCTOBEPHOCTH H
KOHOHASHIUHANLHOCTH  MEPCOHANBHBIX  JAHHBIX # B KOHEYHOM  CueTe

ofecneunBaloniMil  AOCTATOMHO HajekHYI0 OesonacHocTs WHbOpMaMH B
npolecce ynpasieHYECKOH U NPOHIBO/ICTBEHHOH JeATeIbHOCTH KOMIAHHH,

5.4, 3amnTa NEpPCOHATLHBIX JIAHHLIX padOTHHKA OT HENPaBOMEPHOro MX
HCMOIb30BAHHA WKW yTpaTsl JomkHa Owith obecnevena pabotoaaTeneM 3a cuer
€ro Cpe/ICTB B NOPAJIKE, YCTAHOBACHHOM (eaepanbHbIMH 3AKOHAMH.

5.5. "Buyrpennas sammra".

5.5.1.  OcHOBHBIM BHHOBHHKOM HECAHKLMOHHPOBaAHHOIO JOCTYNa K
NEPCOHANLHLIM JIAHHBLIM SRIAETCHA, KAK Npasuno, nepcoxan, paboraommii ¢
AokymeHTam W Oasamu  gaueeix. Pernamenrtaums jocTtyna mepcoHana K
KOHDHISHUHATLHBIM CBEIGHHAM, JOKYMEHTaM M 0a3am JIAHHBIX BXOIHT B YHCIO
OCHOBHBIX  HanpasieHHi  opraMH3alHoHHOR  3amwmTel  WHbOpMaUHH  H
NpeHasHaveHa U8 PasrpaHdveHns NOJTHOMOYHI MERIY PYKOBOIHTENAMH W
CHEUHATHCTAMH OPTaHH3aIHH.

5352, Jlns obecneveHHH BHYTPEHHEN 32IUHTLI NEPCOHANBHLIX JAHHBIX
paboTHHKOB HEOOXOANMO coBLIOAaTL PAA Mep:

- OTPaHMYEHHE W PErNaMeHTallMd cocTaBa pabDOTHMKOB, (YHKUHOHANLHEIC
ODA3AHHOCTH KOTOPBIX TPeDYHOT KOH(GMACHIHANBHBIX 3HAH A,

- cTporoe wibuparensHoe M ODOCHOBAHHOE pacrpe/le/ieHHe TOKYMEHTOB M
uudopmanu MeALY paboTHHKAMK,

- pauMoOHANbHOE paiMeliende paboynx mecT pabOTHMKOB, TIPH KOTOPOM
HCRMO4An0Ch Obl GECKOHTPOABHOE HCMOIBLIOBAHHKE JAUMIACMOH HHGOPMALHK;

- 3HaHHe paboTHHKOM TPeOOBAHMI HOPMATHBHO-METOAMYECKHX JOKYMEHTOB
M0 3auHTe HHOOPMALIUH H COXpaHeHUN TallHbI;

- HaIMYHE HeoOXOmMMBIX YCNOBHH B  nomeuiewun s paborsl  ¢©
KOH(UICHIMANBHBIMI JIOKYMEHTaMH H Ba3aMu JaHHBIX;

- Onpeie/ieHHe M perfaMeHtalms cocrasa pabOTHHKOB, HMEIOIUIMX NpaBo
JocTyna (BX0za) B IOMCUIZHHE, B KOTOPOM HAXOIHTCH BLIYHC/IHTENBHAR TEXHHKA,

- OPTaHH3alMs NOPAJIKa YHHYTOREHHA nHdopmaumi;




- CBOCBPEMEHHOE BhISBACHHE Hapyllenus Tpebopauuil paspelHTeNbHON
CHCTEMBI I0CTY A pabOTHHKAME NOAPAIACICHHS,

- BOCHMTATeNLHas W  papACHWTENLHas pabota ¢ COTPYAHHKAMM
NoapasleieHns Nno NpeIynpekIeHHIO YTparhl LeHHBIX CBeJeHHA npH pabote ¢
KOHOHISHIMAILHBIMH JOKYMEHTAMH,

- HEe [ONYCKAeTCHd BbiAada JIMYHBIX e/l COTPYAHMKOB Ha paboune mecta
pyxosoaurenei. Jlnunese nena MoryT Beigasarhes Ha paboude MecTa TOILKO
saseayioweit JOY, paGorhumkam oTaena nepcoHasa M B HCKIHOHHTENbHBIX
caydasx, Nno nuckMeHHoOMY paspewiennio aseayiouwedt 10V, - pyxoogutenio
CTPYKTYPHOIO NOApa3feneHns (HanpuMep, NpH NOANOTOBKE MAaTCPHAIOB 1A
atrectaunn paboTHuka).

5.5.3. 3awMTa nEepCcoOHANLHBIX JIAHHBIX COTPYAHMKA Ha IEKTPOHHBIX
HOCHTEIINX.

Bee nanku, cofepikaliie nepeoHaibible JaHHbIE COTPYAHHKA, T0MKHB ObITh
FALIHLLIEHBI [TAPOJIEM..

5.6. "Buewnan samura".

56.1. Jlna  saumtel  kouduieHUMANBHOH  MHQOPMAUMM  CO3DANOTCA
UEfeHANPARICHHBIC  HeOMAaronpHATHLIE YCAOBHS W TPYJAHONPEOAOIHMbIC
MPENATCTEHA JUIA  JHIA, NBTAOWErOCH COBEPIIHTh HECAHKIHOHHPOBAHHLIN
Aoctyn W omnagenwe  wHbopmammed.  Lleaswo  w pesynsTatom
HECaHKIIMOHHPOBAHHOTO AOCTYNA K HH(MOPMALIHOHHLIM PECYPCAM MOXET DBITh He
TONLKO OBNAJICHHE LCHHBIMH CHBEJACHHAMH M HX HCIOJLIOBAHHE, HO M MX
BHIOMIMEHCHHE, YHHUTOKEHHE, BHECCHHE BHpyca, noamena, (anscHbHKalms
COJEPHAHUS PEKBHINTOB JOKYMEHTA M JIp.

5.6.2. lloa NOCTOPOHHMM JIHLIOM [OHHMAaETCA MODOE [IHLO, HE HMEllee
HEAOCPEACTRCHHOTO OTHOIIEHHS K JICATENIbHOCTH YUPEKACHHN, TNOCETHTENH,
p2boTHHKH APYIHX OpraHH3alMOHHBIX CTPYRTYP. TTocToponnie 1HLa He 0AXKHbI
3HATH pacnpeaenenune GyHxuHil, paboune npoueccs, TEXHOIONHIO COCTABICHHA,
OOpPMIACHHA, BEACHHE W XPaHCHHH JIOKYMEHTOB, 1el H pabouHx maTepHanos B
OTIene nepcoHana.

5.6.3. Jlns obecnedenns BHewHEed 3aATHI  NEPCOHANBHBIX  JAaHHBIX
COTPYAHUKOB HeoOX0AMMO coBIONaTE PSa Mep:

- MOPAIOK NPHEMa, YIeTa U KOHTPOS JASATeNsHOCTH NoceTHTeneH;

= NPONYCKHON pekuM OpraHH3aLMm;

- Y4€T H NOPAJIOK BLLAZUYH YAOCTOBCPCHMHH;

= TEXHHYCCKHE Cm OXPaAHBl, CHIHATHIAIHHS

- TOPANOK OXPaHbl TEPPUTOPHM, 3aHWA, NoMeweHul, TPaHCNOPTHLIX
CpescTs;

- tpeboBanus K sammre  WHGOPMAUMKH  [PH  HHTEPBLIOMPOBAHHH M
cobecenoBaHMAX.

5.7. Bece nuua, cessaHHbic © noidydendem, obpaborkoit m  3ammToi
MEPCOHANbHLIX JAHHBIX, 00f3aHbl NOANMCATE 00N3ATE/NLCTBO O HepasrnaleHnH
MEePCOHATBHBIX JIAHHBIX PaboTHHKOB.

5.8, Tlo BOIMOKHOCTH NEPCOHANbHRIE AaHHbie 00S3THUHBAIOTCH.




59. Kpome Mep 3ammThl [EPCOHANBHBIX [AHHLIX, YCTAHOBICHHBIX
3aKOHOJATENLCTBOM, pabotonarenn, pabOTHHEH M HX NPEACTABHTENH MOIYT
BbIPadaThiBaTh COBMECTHBIE MEPhI JALINTHI IEPCOHATBHBIX NaHHLIX PaDOTHHKOB.

6. [pasa u obfsiannocTe paborunka

6.1. SBakpennenwe npas paboTHHKA, PErIAMEHTHPYIOMHMX 3aUATY €ro
NEPCOHANBHLIX  AAHHBIX, obecrneynBaeT COXPaHHOCTL MNOJAHOH W TOYHOH
HHOOPMALIHK O HEM.

6.2. Pabornukn MMBJIOY «Jletcknii can Ne28 «Tepemox» H  MX
NpejICTABHTENN JIOMKHBI OBITE O3IHAKOMACHBI TMOI PACIMCKY € AOKYMEHTaMH
Oprasn3aliig, YCTAHARIHBAIONIMMH MOPAJOK 0OpaboTkH NEPCOHANBHBIX AAHHBIX
paDoTHHKOH, 8 Takke 00 uX npasax ¥ ofs1aHHOCTAX B 310l obaacTH,

6.3. B uenax 3aumurel nepcoHaNbHLIX JAHHBIX, XpaHsumxes y paboroaarens,
pabOTHHK HUMEeT NpaBo;

- TpeDOoBATL HMCKMOYEHHS MHJIH MCIPABICHHA HEBCPHBLIX MWIH HENONHbIX
EPCOHATLHBIX AaHHBIX;

- Ha ceoboaHbli GecnnaTHeI JOCTYN K CBOMM NEPCOHANBHBIM Ja3HHBIM,
BK/IK4A8 Npaso Ha noayyenne konui moboil sanucn, coaepxkaiieii nepconaibibie
JaHHIEC;

- MEPCOHANLHLIC JaHHBIE OUEHOMHOIO XapakTepa AONOIHHTL 3afBICHHEM,
BBIPAXAKOUIHM ero CODCTBEHHYIO TOUKY 3PeHNS;

- OnpeieNnTh CBOMX TpeicTaBHTENeH AR 3alHThl CBOWX INEPCOHANBHLIX
JIAHHBIX

- HA COXPAHEHHE H 3ALIHTY CBOCH NHYHONR 1 cemelinoll Talinbl.

6.4. Pabornuk obazan:

- nepeaasate paboTojartenio HAM  ero  OPCACTABMTEND  KOMILICKC
JOCTOBEPHBIX, JAOKYMCHTHPOBAHHMIX [EPCOHANBHLIX AAHHBLIX, COCTAB KOTOPLIX
yeranomied Tpynossim kogexcom P,

- CBOCBpEMCHHO coobmars pabotogaremo o0 W3IMCHEHHMH  CBOMX
NepCOHANBHBIX JAaHHbIX.

6.5. PabGoruuku ctaBsar paborosarens B M3BECTHOCTH 00 HIMEHEHHH
(paMHIHH, MMEHH, OTHECTBA, AAThI POWJCHHA, HYTO MNONYYAET OTPAKEHHE B
TPYAOBOH KHHAKE Ha OCHOBAHMH NpeACTaBIeHHBIX JoKymenTos. [lpu
HEOOXOAMMOCTH  WIMEHRIOTCA  JaHHbic 00  ofpazosanM, npodeccii,
COEUHATLHOCTH, NPHCBOSHHHA HOBOIO Ppa3pAia | np.

6.6. B uensx sammeTel €AacTHON AM3HM, aMuHON W cemeiiHoH  TaliHbl
PabOTHMUKH HE JIOJKHBI OTKa3bIBATBCH OT CBOEro npasa Ha oOpaboTky
NepCoHaNbHLIX JAHHBIX TOILKO © HX COTJacHf, MOCKOJLKY 9T0 MOWET MOBAeHbL
MPHYHHEHHE MOPAIBHOTO, MATEPHANILHOID BPEa.




7. OTBeTCTBEHHOCT 32 pasriauienne KORPuienunaIbLHoN
auGopMaunn, CBAIAHHON ¢ NEPCOHAILHBIMHE TAHHbBIMH

7.1. Tlepconansias OTBETCTBEHHOCTH - OAHO M3 THaBHLIX TpeboBaHWil K
oprasu3anun GYHKUHOHHPOBAHHA CHCTEMBI JALIHTE NEPCOHANBHOH WHDOPMALINK
1 oDs3aTeIbHOE yenoBKe obecriederms HPPEKTHBHOCTH ITOH CHCTEMBI.

7.2. WOpuanveckne w0 duinveckue 1WA, B COOTBETCTBHH €O CBOWMH
MOJHOMOMMAMM  Baazelouwme uudopmauneid o rpakiaHax, noay4alonme M
HCTIOABIYIOLLIHE e¢, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3AKOHONATENLCTBOM
Poccuiickoii ejiepaunn 3a BapyuieHne pekHMa sainTel, 00paboTke B nopaaka
HCIIONB30BAHKA YTOH HHGOPMalHK,

7.3.  Pyxosoamreas,  paspemiaiomii  gocTyn COTPYAHHKZ K
KOHQUACHUMANLHOMY JIOKYMEHTY, HECeT NepCOHANLHYIO OTBETCTBEHHOCTh 34
AGHHOE paipetleHue,

7.4, Kakiaweit  COTPYAHMK  OPraHM3alMy, noayqaioumuii  ang  pabotsl
KOHQHACHUHANBHLI  ZOKYMEHT, HeceT eAHHOIHYHYK OTBETCTBEHHOCTh 34
COXPaHHOCTHL HOCHTENN W KOHDHICHLMAIBHOCTE HHOPMALIHK.

7.5. Jlnua, BAHOBHEIE B HAPYIICHHH HOPM, PEryJHpPYIOIIHX NOIYHCHHE,
o0paDoTKy #  3JAWIHTY  NEPCOHANBHBIX  AaHHBLIX  paDoTHHMKa,  HeCyT
AMCUHITHHAPHYIO, AAMHHHCTPATHBHYIO, IPAKIAHCKO-TIPABOBYIO HIH YTOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTEHH C qJEﬂEpﬂ.I'LbHHMH IAKOHAMM.

7.5.1. 3a HencnoiHeHHe WIH HEHALIeKALIEe HCTONHeHHe paDOTHHROM 110 €10
BHHE BOIMOMEHHBIX Ha Hero obs3avHocTell no cobmojieHnio }’ETEI.HOBJ]EHHUI‘{'J
nopaaka paboTel co creneHusMH KoHdUIeHIMATBHOIO XapakTepa paboTonatens
BIpaBEe MNPHMEHATH NMPEAYCMOTPeHHBE TpyloBbIM KOACKCOM IHCUHILTHHAPHbIC
B3ILICKaHWA.

7.5.2. JlowxHocTHeie nnua, B 00S3aHHOCTE KOTOPBIX BXOAMT BEEHME
NEPCOHAMBHBIX  JAHHBIX  COTPY/JMMKA, o0x3anbl  OOCCNCHHT:  KakJIOMY
BOIMOAHOCTh O3HAKOMJIEHHA C JOKYMCHTAMH H MaTepHaNaMH, HEMOCPEACTBECHHO
3ATPATHBAIOILIMMH €10 npasa U cROGO/BI, EC/IH HHOE HE NPEYCMOTPEHO 3aKOHOM,
Henpasomepublii 0Tka3 B npejoctaienni coOpaHHbIX B YCTAHOBIGHHOM NOPAIKe
JAOKYMEHTOB, JTHDO HECBOEBPEMEHHOE NPEeJOCTaRIeHHE TAKHX JMOKYMEHTOB WM
MHOH  MHQOpMalLMH B CAyMasX, NpPeIyCMOTPeHHBIX  3akoHom, Jubo
NMpeJocTaB/IeHHe HEeNoNHOH WIH 3ape/loMo NowHOH HHpOpMauMH - BIeveT
HAIOKCHHE HA JOMKHOCTHRIX MU AJAMMHHCTPATHBHOrO wrpada B pasmepe,
onpenensemom Koaexcom of aaMHHNCTPATHBHBIX MPaBOHAPY LICHHAX.

7.5.3. B coorserctBuM ¢ [pamIaHcKHM KOIEKCOM JIM1A, HE3AKOHHLIMH
METONAMH  NOJYYMBIIKHE HHOOPMAINIO, COCTARAMIOUIYIO CnymebHY Tainy,
00s3aHLI BOIMECTHTL NpUYMHHEHHBIC YOBITKH, npudYeM Takas ke obs3aHHOCTH
BO3JAraeTcs M Ha pabOTHHKOB.

54, YronosHas OTBETCTBEHHOCTL 3@ HAPYLUEHHE HENPHKOCHOBEHHOCTH
MACTHOH WH3IHH (B TOM HHCAE HE3AKOHHOE COOMPAHME MM PACTPOCTPAHEHHE
CBEAEHHA O 4YacCTHOR XH3HMH JiHIlA, COCTAANAKIEND o JAHYHYHD HITH OEMEﬁH}"Iﬂ
Taitny, Ge3 ero cornacHs), HeNpaBOMEpHbIi AOCTYN K OXpaHSEMOil 3aKOHOM
KOMOBIOTEPHOH  MHdOpMamK, HENpPABOMEPHEIH OTKA3 B NPeIOCTABICHHH




CODPaHHBIX B YCTAHOBISHHOM MOPAJIKE JJIOKYMEHTOB H CBEACHHI (eCan HTH J1esHHR
NpHYHHHIH BPEI NpaBaM H 3aKOHHbLIM HHTEpECaM rpa&iaH ) COBCPUICHHBMC THIOM
¢ HCNONLIOBAHHEM CBOEID CAyXKebHOID NONOKEeHHs HAKalkiBaeTca wTpadom,
MO NHIIEHHEM NpaBa 3aHWMATh ONpPeJie/ieHHbIE JOMAHOCTH MIH 3JaHHMATHCH
OnpeAeIeHHON aesTensHOCTHIO, MO0 apectom B cootBetcTarn ¢ YK PO,

7.6. HenpasomepHOCTL JACATENLHOCTH OPraHoB TOCYAapcTBEHHON BIacTH H
OpraHu3auHi no cOopy H UCNONBIOBAHMIO NMEPCOHANLHEIX JAHHBIX MOKET OLITL
ycravosiena B cy1ebHOM nopaike.




